
 

 

Ramapo Indian Hills Regional High School District 
Oakland, New Jersey  07436 

 
 

JOB DESCRIPTION 
 
Title:  Custodian/Bus Driver 
 
Organizational Relationship:   
Reports to and is evaluated by the Building Foreman 
 
Primary Function:    
Cleans facilities and grounds and performs simple repairs to provide a safe, attractive, 
and clean environment for learning.  
 
Major Responsibilities: 
 

1. Keep assigned areas of the buildings and grounds (including sidewalks, 
driveways and fields) neat, clean, and safe.  Scrub, clean, and disinfect all 
assigned drinking fountains, bathroom floors, and sanitary fixtures as necessary.  
Wash windows and clean shades and blinds on an established and regular 
schedule.  Keep all floors clean. Clean up body fluids from a sick or injured 
person, following prescribed procedures. Remove snow and ice by shoveling, 
plowing, and/or sanding walks, driveways, parking area, and steps. 

2. Follow work schedules and temporary work schedules assigned by the Building 
Foreman and/or Principal of the school.   

3. Check regularly the security of the building and ensure that all exit doors are 
operational and that all panic hardware is working.   Working cooperatively with 
other custodial employees during emergency operations.  

4. Remove trash and recyclables daily and comply with all laws, regulations and 
procedures for the storage, disposal and or collection of trash, waste, and 
recyclables. 

5. Maintain an adequate supply of cleaning chemicals requesting replacements in a 
timely fashion.  Store supplies and chemicals in a safe and approved manner. 

6. Receive deliveries to the building.  Move furniture, equipment, supplies, and 
deliveries as required, requested, and in a safe manner. 

7. Report needed repairs promptly. 
8. Participate in safety, Right To Know and other training. 
9.  Report immediately any damage, vandalism, or theft of equipment. 
10. Make recommendations for improvement in the effectiveness and efficiency of 

custodial operations of the school. 
11. Notify and assist the administration and appropriate emergency personnel with 

any emergency, and potentially dangerous or unusual situations.  Assist with 
emergency evacuations and drills. 

12. Assess need for and perform minor repairs to furniture, equipment, and the 
building.   

13. Operate the boiler plant and heating and ventilating equipment and provide 
maintenance, which may include lubrication, belt changes, cleaning, filter 
changes, etc.  Make boiler log entries. 
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14. Use computers and/or electronic equipment to fulfill job functions.  Use the 
work order system, making sure that work orders have been written and 
approved before performing tasks, except in emergency situations. Log 
maintenance functions and repairs. 

15. Assist the Custodian/Grounds or the Custodian/Maintenance when called upon 
to do so and drive the school bus as requested by the Transportation Supervisor. 

16. Perform any duties and responsibilities that are within the scope of employment, 
as assigned by the supervisors. 

 
 
Qualifications:  

1. Demonstrate the ability to communicate effectively in English level, using 
proper grammar and vocabulary  

2. Hold a Black Seal Boiler Operator License or be able to obtain within one 
(1) year of employment  

3. Hold a valid Drivers License and hold a valid commercial driver’s license 
(or be able to obtain within one (1) year of employment) with no serious 
violations and with endorsements necessary to carry school children in 
school buses equipped with air brakes 

4. Have a minimum of one (1) year of previous work related experience  
 
 
Terms of Employment:      Salary or hourly wage, benefits, and leave time as                                                       
    specified in the written contractual agreement with the                                                  
    Board of Education. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:  September 12, 2016 

 


